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• Club Finance Committee 
• Club Budget 

• Club Bank Accounts 

• Available Tools 
• Useful Websites 

CO/WY Optimist District Convention 

Club Treasurer Training 

Agenda 

• Introductions / Expectations 

• Club Leadership 

• Club Treasurer’s Responsibilities 

• Club Treasurer’s Key Milestones 

• District & Club Policies 

• Optimist International (OI) Dues-Paying Levels 

• OI vs OI Foundation 

• Supporting Information 



CO/WY Optimist District Convention 

Club Treasurer Training 

 

• Introductions / Expectations 
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• Audience 

• Gunar Neumann – CO/WY Optimist District  

  Finance Committee Chair, Past DTC OC 

  Treasurer 

   * 

 

* Club Treasurer cannot be employed by financial 

institutions that restrict employees from having financial 

interest / control in other organization’s finances: 

• No collecting and receiving checks/funds 

• No custody of funds, no check writing or 

signatory authority 
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• Optimist International (OI) Dues-Paying Levels: 

• Club 

• Where the action is 

• District 

• Supports clubs in district 

• International 

• Supports all clubs & districts 

CO/WY Optimist District Convention 

Club Treasurer Training 
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CO/WY Optimist District Convention 

Club Treasurer Training 

 

• OI vs Optimist International Foundation (OIF): 

 • OI, CO/WY Optimist District, & most Clubs are 

501(c)(4) nonprofit organizations (donations to 

them are NOT tax-deductible) 

• OIF is 501(c)(3) nonprofit organization (donations 

to OIF are tax-deductible) 

• OI supports clubs & districts 

• OIF supports youth programs & funds 

scholarships 



CO/WY Optimist District Convention 

Club Treasurer Training 

 

• Club Leadership Team – Board of Directors (BoD): 

• President 

• Secretary 

• Treasurer 

• Board Members (usually 4-6) 

 

6 

Sometimes combined into one position       * 

 

 

 

* In CO/WY Optimist District, ~2/3 of clubs have 

separate Secretary and Treasurer positions  



CO/WY Optimist District Convention 

Club Treasurer Training 

 

• Club Finance Committee: 
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• Past President 

• Past Treasurer 

• Interested Club Member(s) 

• Membership – nominally 3 voting members, i.e.,: 

• Duties: 

• Develop Club budget for coming year 

• Recommend revisions of Club budget to Club 

Board of Directors as necessary throughout 

coming year 

• President (Non-voting member) 

• Treasurer (Non-voting member) 



CO/WY Optimist District Convention 

Club Treasurer Training 

 

• Club Budget (slide 1 of 3): 
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• Identify & document all revenue streams – know  

 where money is coming from 

• Identify & document all expenditures – know 

 where money will be going to: 

• Administrative expenses  

• Community Service / Youth activities 

• Keep as simple as possible 

• Per Charity Navigator, at east 75% of club expenses should be for programs -- no more than 

25% should be for club administration, operations & maintenance. 



CO/WY Optimist District Convention 

Club Treasurer Training 

 

• Club Budget (slide 2 of 3): 

• Be conservative in revenue projections: 

• If revenues < expected, youth activities may be    

 impacted negatively 

• If revenues > expected, more youth activities 

 can be supported 
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• Use final income & expense statement from 

previous year as guide to build balanced budget 

for coming year 



CO/WY Optimist District Convention 

Club Treasurer Training 

 

• Club Budget (slide 3 of 3): 

• Include Club’s support of applicable Optimist 

 International Foundation (OIF) programs  Club 

 Treasurer involvement required 
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• Proposed budget to be voted on at first Board of 

Director’s Meeting (nominally in October) 

•  365 Club (donate $365 per year) 

• Club Pass Through Program (receive funds from 

donors for short term projects) 

• Club Grant Program (receive between $250 & $1,000 

matching funds for new project) 

• Club Campaign Fund (establish for long term youth 

projects, earns 3% simple interest) 

Check with your Club Foundation Rep (CFR) for OIF Program details 



CO/WY Optimist District Convention 

Club Treasurer Training 

 

• Club Treasurer’s Responsibilities (slide 1 of 8): 

• Manage all Club finances: 
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• Collect & deposit revenue from: 

• Membership dues & fees 

• Fundraisers 

• Donations 
• Pay all Club bills on time: 

• Administrative expenses 

• Community Service / Youth projects 

• Maintain accurate & complete financial records  

• Support annual “Review of the Books”  
   (performed by review committee appointed by Club’s BoD) 



CO/WY Optimist District Convention 

Club Treasurer Training 

 

• Club Treasurer’s Responsibilities (slide 2 of 8): 

• Manage membership dues & fees: 
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• Collect Club membership dues/fees: 

• Quarterly, semi-annually, or annually 

• Should be sufficient to cover CO/WY 

 Optimist District & OI dues & fees, as well 

 as club membership expenses 

• Pay quarterly dues to CO/WY Optimist District: 

• Pay via cheque or electronic transfer 

• Pay quarterly dues to OI: 

• Pay on-line (credit card), ACH, or via cheque 



Sample Club Dues Statement 

(Your Club Name) OPTIMIST CLUB 

 MEMBERSHIP DUES STATEMENT 

  

Oliver O. Optimystic                       

1234 Happy Lane 

Sunnyside, CO  81112  

                                                                 

October 1, 2023 

  

OlyOlyOxentree@comcast.net 

  

Dues for 1st Quarter 2024-2025, Starting October 1, 2024   $ 30.00 

Dues for 2nd Quarter 2024-2025, Starting January 1, 2025   $ 30.00 

Dues for 3rd Quarter 2024-2025, Starting April 1, 2025   $ 30.00 

Dues for 4th Quarter 2024-2025, Starting July 1, 2025   $ 30.00 

  

Total dues for the year     $120.00 

For your convenience, you may wish to pay dues for the entire year now. 

  

PLEASE REMIT TO: 

  

Terry T. Treasurer 

9876 Prosperity Way 

Castle River, CO 81111-1234 
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mailto:ConnieAckerman@comcast.net


CO/WY Optimist District Convention 

Club Treasurer Training 

 

• Club Treasurer’s Responsibilities (slide 3 of 8): 

• Collect membership dues & fees: 

• CO/WY Optimist District 2024-25 dues: 
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• $5 per member per quarter ($20 per year): 

• Includes regular members, life members, 

& Friends Of Optimists (FOOs) 

• District dues waived for one year for new 

members brought in under OI Incentive 

Programs IAW District Policies 

• Know your District Treasurer & Lt. Gov. 



CO/WY Optimist District Convention 

Club Treasurer Training 

 

• Club Treasurer’s Responsibilities (slide 4 of 8): 

• Collect membership dues & fees: 

15 

• CO/WY Optimist District dues go to: 

• New Club Building 

• District Contests  

• Awards 

• Communications 

• District Conferences 

• District Administration 

See CO/WY 

Optimist District 

Financial Statement 

(presented at 

District Board of 

Directors’ Meetings) 



Sample CO/WY Optimist District  
Dues Statement 
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303-123-4567 Jane-Money@aol.com 

Jane Money 

District 25 Treasurer 

1234 E. Happy Trail. 

Centennial, CO 80123 

Bill To 

 

Optimist Club of  Happy Town 

Jane Doe 

12345 E. Joyful Dr. 

Happy Town, CO 81114 

01/05/2025                      2099 



CO/WY Optimist District Convention 

Club Treasurer Training 

 

• Club Treasurer’s Responsibilities (slide 5 of 8): 

• Collect membership dues & fees: 

• OI dues structure for US clubs: 
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2023-2024 

Opt. Year 

2024-2025 

Opt. Year * 

Regular Mbr – Annual Dues $85.88 $89.32 

Regular Mbr – Quarterly Dues $21.47 $22.33 

Life Mbr – Annual Dues $42.94 $44.66 

Life Mbr – Quarterly Dues $10.74 $11.17 

* 2024-2025 Dues Structure not yet published by OI Values based 

on 4% Cost of Living Adjustment approved by OI Board of Directors 

IAW OI Bylaws, Article VIII, SECTION 2, Paragraph B 

$3.44 increase 

$1.72 increase 



CO/WY Optimist District Convention 

Club Treasurer Training 

 

• Club Treasurer’s Responsibilities (slide 6 of 8): 

• OI dues breakdown 
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• Up to 25% of OI Dues may be paid from Youth Account (charitable funding) vs. Admin Account 

(non-charitable funding, i.e., club administration, operations & maintenance, etc.) 

The Last Year 

Dues Breakdown 

Estimate is 

available from OI 



(2021-2022) 
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CO/WY Optimist District Convention 

Club Treasurer Training 

 

• Club Treasurer’s Responsibilities (slide 7 of 8): 

• Collect membership dues & fees: 
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• OI new mbr. processing fees (2023-24 Opt. Yr.): 

• $15 per new regular member  

• $5 for new college member 

• $5 for transfer members 

• Friend Of Optimist (FOO) (2023-24 Opt. Year):   

• $140 per year  $56 returned to club by OI 

• No OI Incentive Programs announced for 

2024-25 Opt. Year 

           * 

 

 

 

         *  

 

 

 

 

*2024-2025 Fees Structure not yet published by OI 



Sample Optimist International  

Dues Statement 
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CO/WY Optimist District Convention 

Club Treasurer Training 

 

• Club Treasurer’s Responsibilities (slide 8 of 8): 

• Provide Financial Report at every Club Board of 

Directors’ Meeting 
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• Bottom Line:  Be good steward of Club’s Money. 

   Transparency is important!! 

• Send Financial Report to all club members 

prior to Club Board of Directors’ Meeting 

• Submit IRS Form 990 / 990-N 

• Register Club with Secretary of State’s Office as       

Not-for-Profit Business 



          * 

 

 

 

 

* OI: 

• No longer requires separate operating & youth 

activities accounts but asks Clubs to comply with 

their state’s legal/financial requirements 

• Recommends having 2 signatures on every 

cheque 

CO/WY Optimist District Convention 

Club Treasurer Training 

 

• Club Bank Accounts: 

• Administrative / Operating 

• Community Service / Youth Activities 

• Memorial 
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CO/WY Optimist District Convention 

Club Treasurer Training 

 

• Optimist Year (1 OCT – 30 SEP) Club Treasurer  

 Key Milestones (slide 1 of 5): 
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• ~Mid-SEP – Coordinate with outgoing Club 

 Treasurer to: 

•  Obtain signature authority for new Club 

Treasurer on all Club accounts 

•  Send out first quarter dues/fees notices to 

Club members (via email where possible)           * 
 

*OI & CO/WY Optimist District 1st Quarter dues are 

 based upon Club membership roster on 30 SEP 



CO/WY Optimist District Convention 

Club Treasurer Training 

 

• Optimist Year (1 OCT – 30 SEP) Club Treasurer  

 Key Milestones (slide 2 of 5): 

25 

• Early OCT – Work with Club Finance Committee 

 to build draft budget for new Optimist Year for 

 submittal to board at OCT Board Meeting 

• 01 OCT – New Club Treasurer assumes Club 

 Treasurer responsibilities: 

• Take custody of all Club Treasurer files 

• Take custody of cheque books and deposit 

slips for all Club accounts 
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• 1st Month of each Quarter (OCT, JAN, APR, JUL) – 

 Pay Quarterly OI & CO/WY Optimist District Dues: 

• Monitor Optimist Leaders Website for “Club 

Balance Due” and pay quarterly OI dues 

when they are posted 

• Monitor email for CO/WY Optimist District 

quarterly dues and pay them upon receipt 

CO/WY Optimist District Convention 

Club Treasurer Training 

 

• Optimist Year (1 OCT – 30 SEP) Club Treasurer  

 Key Milestones (slide 3 of 5): 
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• ~Middle of third month of each quarter (DEC, MAR, 

JUN, SEP) – Send out quarterly dues/fees notices 

for next quarter to Club members via email where 

possible 

 (OI & CO/WY Optimist District quarterly 

 dues are based upon Club membership 

 roster at end of previous quarter) 

CO/WY Optimist District Convention 

Club Treasurer Training 

 

• Optimist Year (1 OCT – 30 SEP) Club Treasurer  

 Key Milestones (slide 4 of 5): 
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• 15 FEB – IRS Form 990 / 990-N due 

• Before each Board Meeting – Send out monthly 

Club Financial Report to all active Club members 

• Annual Registration with CO Secretary of State 

 (WY Secretary of State for Cheyenne OC): 
• Due date based on date first registered 

• Can be done as early as ~5 mths prior 

• Should receive email reminder ~3 mths prior 

          * 

 

 

*Should be registered as “Not for Profit Business” 

CO/WY Optimist District Convention 

Club Treasurer Training 

 

• Optimist Year (1 OCT – 30 SEP) Club Treasurer  

 Key Milestones (slide 5 of 5): 



CO/WY Optimist District Convention 

Club Treasurer Training 

 

• Available Tools: 

• quickbooks – available for purchase 

• Quicken – available for purchase 

• Microsoft Word & Excel – part of standard 

 Microsoft office suite 

• Others? 

29 
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quickbooks  

https://quickbooks.intuit.com/desktop/enterprise/industry-solutions/nonprofit//  

https://quickbooks.intuit.com/desktop/enterprise/industry-solutions/nonprofit/
https://quickbooks.intuit.com/desktop/enterprise/industry-solutions/nonprofit/
https://quickbooks.intuit.com/desktop/enterprise/industry-solutions/nonprofit/
https://quickbooks.intuit.com/desktop/enterprise/industry-solutions/nonprofit/
https://quickbooks.intuit.com/desktop/enterprise/industry-solutions/nonprofit/
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Quicken  

https://www.quicken.com 

https://www.quicken.com/
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Excel  

https://www.microsoft.com/en-us/microsoft-365/excel 

https://www.microsoft.com/en-us/microsoft-365/excel
https://www.microsoft.com/en-us/microsoft-365/excel
https://www.microsoft.com/en-us/microsoft-365/excel
https://www.microsoft.com/en-us/microsoft-365/excel
https://www.microsoft.com/en-us/microsoft-365/excel
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Sample Excel Spreadsheets 

Blue shaded fields 

indicate changed 

content from previous 

financial statement 

Administrative / 

Operating 

Account 

Community Service / 

Youth Activities 

Account 



CO/WY Optimist District Convention 

Club Treasurer Training 
 

• Useful Websites  

• CO Secretary of State     

 (WY Secretary of State for Cheyenne OC) 

• Site for IRS Form 990 / 990-N 

• OI & District Websites 

• Optimist International (OI) 

• Optimist Institute (formerly Learning Management System (LMS)) 

• Optimist International Foundation (OIF) 

• Optimist Leaders 

• CO/WY Optimist District 

• CO/WY Optimist District Facebook 

• District & Club Policies 
34 
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Select “Business” 

Clubs should be registered as “Not for Profit Business” 

CO Secretary of State (SoS) Web Site   

https://www.coloradosos.gov/ 

https://www.coloradosos.gov/
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Clubs should be registered as “Not for Profit Business” 

Select “Search business database” to find your club’s listing 

CO Secretary of State (SoS) Web Site   

https://www.coloradosos.gov/ 

https://www.coloradosos.gov/
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Enter club’s CO SoS ID # or name registered with CO SoS  

CO Secretary of State (SoS) Web Site   

https://www.coloradosos.gov/ 

https://www.coloradosos.gov/
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Select “Search” 

CO Secretary of State (SoS) Web Site   

https://www.coloradosos.gov/ 

https://www.coloradosos.gov/
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Select ID Number 

CO Secretary of State (SoS) Web Site   

https://www.coloradosos.gov/ 

Shows if club is in 

good standing 

https://www.coloradosos.gov/
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Select “File a form” & follow instructions to file Periodic Report and/or 

change Registered Agent 

Select applicable option for pertinent documents 

CO Secretary of State (SoS) Web Site   

https://www.coloradosos.gov/ 

https://www.coloradosos.gov/
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Sample CO Secretary of State’s email reminder –  

Periodic Report Due 

Shows Periodic Report is Due 
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Sample CO Secretary of State’s email – 

Periodic Report Document Filed 

Shows Periodic Report has been filed 



CO/WY Optimist District Convention 

Club Treasurer Training 
 

• Useful Websites  

• CO Secretary of State     

 (WY Secretary of State for Cheyenne OC) 

• Site for IRS Form 990 / 990-N 

• OI & District Websites 

• Optimist International (OI) 

• Optimist Institute (formerly Learning Management System (LMS)) 

• Optimist International Foundation (OIF) 

• Optimist Leaders 

• CO/WY Optimist District 

• CO/WY Optimist District Facebook 

• District & Club Policies 
43 
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https://sos.wyo.gov/business/ 

For annual report, click here 

WY Secretary of State (SoS) Web Site   



CO/WY Optimist District Convention 

Club Treasurer Training 
 

• Useful Websites  

• CO Secretary of State     

 (WY Secretary of State for Cheyenne OC) 

• Site for IRS Form 990 / 990-N 

• OI & District Websites 

• Optimist International (OI) 

• Optimist Institute (formerly Learning Management System (LMS)) 

• Optimist International Foundation (OIF) 

• Optimist Leaders 

• CO/WY Optimist District 

• CO/WY Optimist District Facebook 

• District & Club Policies 
45 
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https://www.irs.gov/charities-non-profits/annual-filing-and-forms 

IRS Form 990 Web Site   

Scroll Down 
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https://www.irs.gov/charities-non-profits/annual-filing-and-forms 

Click here 

IRS Form 990 Web Site   
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IRS Form 990 Web Site   

Please note 

Most Clubs can select “990-N” 

https://www.irs.gov/charities-non-profits/annual-filing-and-forms 
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IRS Form 990 Web Site   

Scroll Down 

https://www.irs.gov/charities-non-profits/annual-filing-and-forms 
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IRS Form 990 Web Site   

https://www.irs.gov/charities-non-profits/annual-filing-and-forms 

Click on link to 

submit Form 990-N 

8 items 

needed to file 

Form 990-N Click here for 

additional info 

on 8 items 

listed above 

Scroll Down 
Please note 
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IRS Form 990 Web Site   

https://www.irs.gov/charities-non-profits/annual-filing-and-forms 

Filing Due Date for 

US Clubs is 15 FEB 



CO/WY Optimist District Convention 

Club Treasurer Training 
 

• Useful Websites  

• CO Secretary of State     

 (WY Secretary of State for Cheyenne OC) 

• Site for IRS Form 990 / 990-N 

• OI & District Websites 

• Optimist International (OI) 

• Optimist Institute (formerly Learning Management System (LMS)) 

• Optimist International Foundation (OIF) 

• Optimist Leaders 

• CO/WY Optimist District 

• CO/WY Optimist District Facebook 

• District & Club Policies 
52 



Optimist International (OI) Web Site   

53 

OI web site contains plethora of information, including: 

• OI Headquarters Staff Directory 

• OI Dues & Fees Structure   
• OI Insurance 

• OI Bylaws 

• OI Int’l Convention 
• OI Childhood Health & Wellness Program 

• OI Scholarship Programs 
• OI Junior Golf Program 

• OI Forms & Documents 
• OI Official Suppliers 

• OI Tax-Exempt Info 

• OI Board Policies 



Optimist International (OI) Web Site   
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OI web site is starting point to access key websites, including: 

Bring up Optimist International website  

• Optimist Leaders  Requires login using email address on 

record with OI 

• Optimist International Foundation (OIF)  

• District Foundation Rep. (DFR) is District’s Expert on OIF   

• Club Foundation Rep. (CFR) is Club’s Expert on OIF 

• Optimist Institute  Requires login using email address on 

record with OI. 

• Payment no longer required except for FOO ($25 per yr.)  



Optimist International (OI) Web Site   

https://www.optimist.org 

Select “MEMBER RESOURCES” for various OI forms, 
documents, teaching materials, & leadership info 
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https://www.optimist.org/


Member Resources 

https://www.optimist.org 

Scroll Down 

OI dues can be paid via ACH (Automated Clearing House)  
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Optimist International (OI) Web Site   

About OI 

OI Admin & Tax Info  including dues payments 

Insurance 

OI Bylaws 

OI Policies 

Int’l 
Leaders 

Dues & Fees 

https://www.optimist.org/


https://www.optimist.org 

CCDHH, Essay, Oratorical 

Optimist Institute  formerly Learning Management System (LMS) 
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Optimist International (OI) Web Site   

Member Resources 

Leadership Development OI Programs OI Meetings & Convention 

Scroll Down 

Childhood 
Health & 
Wellness 

Junior 
Golf 

Branding Guidelines 

Marketing 

https://www.optimist.org/


https://www.optimist.org 

58 

Optimist International (OI) Web Site   

Member Resources 

OI Suppliers Forms, Documents, & Publications 

https://www.optimist.org/


CO/WY Optimist District Convention 

Club Treasurer Training 
 

• Useful Websites  

• CO Secretary of State     

 (WY Secretary of State for Cheyenne OC) 

• Site for IRS Form 990 / 990-N 

• OI & District Websites 

• Optimist International (OI) 

• Optimist Institute (formerly Learning Management System (LMS)) 

• Optimist International Foundation (OIF) 

• Optimist Leaders 

• CO/WY Optimist District 

• CO/WY Optimist District Facebook 

• District & Club Policies 
59 



Optimist Institute   
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Optimist Institute  Requires login using email address on record 
with OI.   Payment no longer required except for FOO ($25 per yr.): 

Bring up Optimist Institute website  

• High level courses for training District & Club Leaders   

(Detailed training for District & Club Leaders given at District Conventions)    

• Various courses for ALL Optimist Members, including: 
• Service to Youth 
• Optimist Skills Course: Communication Skills 
• Optimist Skills Course: Time Management 

• Optimist Skills Course: Working in Diverse Cultures or Environments 

• Optimist International Childhood Health and Wellness 
• Optimist International Junior Optimist International (JOI) Clubs 
• Optimist Programs Course: Community Activities - Fundraising Programs 
• Bringing Out the Best in Our Clubs 

• Int’l Convention Workshop Handouts & Session/Town Hall Videos 



https://www.optimist.org 
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Optimist International (OI) Web Site   

Member Resources 

Optimist Institute  formerly Learning Management System (LMS) 

https://www.optimist.org/


Access Optimist Institute Website Dashboard 

Member Resources – Optimist Institute Website 

https://www.optimist.org/member/optimist-institute.cfm 
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Optimist International (OI) Web Site   

For questions on Optimist Institute, send email to 
institute@optimist.org 

https://optimist.org/member/optimist-institute.cfm
https://optimist.org/member/optimist-institute.cfm
https://optimist.org/member/optimist-institute.cfm
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Optimist International (OI) Web Site   

Need to register before logging 
in for course selection 

Optimist Institute Website 

https://www.optimist.tovuti.io/ 

 

https:///
https:///
https://www.optimist.tovuti.io/subscription-plans
https://optimist.tovuti.io/
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Optimist International (OI) Web Site   

Optimist Institute Website 

https://www.optimist.tovuti.io/ 

 

Scroll Down 

https:///
https:///
https://www.optimist.tovuti.io/subscription-plans
https://optimist.tovuti.io/
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Optimist International (OI) Web Site   

Optimist Institute Website 

https://www.optimist.tovuti.io/ 

 

Regular & Life Members: 
Click Here to Subscribe 

If prompted for a Passcode, enter “2425member” and follow instructions.  

https:///
https:///
https://www.optimist.tovuti.io/subscription-plans
https://optimist.tovuti.io/
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Optimist International (OI) Web Site   

Optimist Institute Website 

https://www.optimist.tovuti.io/ 

 

Once registered, log in for course selection 

https:///
https:///
https://www.optimist.tovuti.io/subscription-plans
https://optimist.tovuti.io/
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Optimist International (OI) Web Site   

Optimist Institute Website 

https://www.optimist.tovuti.io/ 

Enter username & 
password, and 
select Login for 
course selection 

If prompted for a Passcode, enter “2425member” and follow instructions.  

https:///
https:///
https://www.optimist.tovuti.io/subscription-plans
https://optimist.tovuti.io/
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Optimist International (OI) Web Site   

Optimist Institute Website Dashboard 

https://www.optimist.tovuti.io/ 

https:///
https:///
https://www.optimist.tovuti.io/subscription-plans
https://optimist.tovuti.io/
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Optimist International (OI) Web Site   

https://www.optimist.tovuti.io/ 

Optimist Institute Website Courses 

Scroll Down 

https:///
https:///
https://www.optimist.tovuti.io/subscription-plans
https://optimist.tovuti.io/
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Optimist International (OI) Web Site   

https://www.optimist.tovuti.io/ 

Optimist Institute Website Courses 

https:///
https:///
https://www.optimist.tovuti.io/subscription-plans
https://optimist.tovuti.io/
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Optimist International (OI) Web Site   

https://www.optimist.tovuti.io/ 

Optimist Institute Website Media Library 

Scroll Down 

https:///
https:///
https://www.optimist.tovuti.io/subscription-plans
https://optimist.tovuti.io/
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Optimist International (OI) Web Site   

https://www.optimist.tovuti.io/ 

Optimist Institute Website Media Library 

https:///
https:///
https://www.optimist.tovuti.io/subscription-plans
https://optimist.tovuti.io/


73 

Optimist International (OI) Web Site   

https://www.optimist.tovuti.io/ 

Optimist Institute Website – Int’l Convention 

Scroll Down 

https:///
https:///
https://www.optimist.tovuti.io/subscription-plans
https://optimist.tovuti.io/
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Optimist International (OI) Web Site   

https://www.optimist.tovuti.io/ 

Optimist Institute Website – Int’l Convention 

https:///
https:///
https://www.optimist.tovuti.io/subscription-plans
https://optimist.tovuti.io/


CO/WY Optimist District Convention 

Club Treasurer Training 
 

• Useful Websites  

• CO Secretary of State     

 (WY Secretary of State for Cheyenne OC) 

• Site for IRS Form 990 / 990-N 

• OI & District Websites 

• Optimist International (OI) 

• Optimist Institute (formerly Learning Management System (LMS)) 

• Optimist International Foundation (OIF) 

• Optimist Leaders 

• CO/WY Optimist District 

• CO/WY Optimist District Facebook 

• District & Club Policies 
75 



Optimist International (OI) Web Site   

https://www.optimist.org 
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For OIF Web site, select  
“FOUNDATIONS”, then “OPTIMIST INTERNATIONAL FOUNDATION” 

https://www.optimist.org/


https://www.oifoundation.org 

Optimist International Foundation (OIF) Web Site   

District 
Foundation Rep / 
Club Foundation 
Rep (DFR/CFR) 
Resources 

Quick Links 

DFR is District’s 
OIF Expert 

CFR is Club’s OIF 
Expert 

Club Programs 

Individual Programs 

OIF Forms 
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http://oifoundation.org/
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OIF Forms Page 

Club 

Treasurer 

Involvement 

Required 

Club 

Treasurer 

Involvement 

Required 

https://www.oifoundation.org 

Optimist International Foundation (OIF) Web Site   

Check with your Club Foundation Rep (CFR) for details 

http://oifoundation.org/


https://www.oifoundation.org 

Optimist International Foundation (OIF) Web Site   

79 

Select “Money 
Matters” for pull 
down menu 

Select “10 Things 
Accomplished” 

http://oifoundation.org/


10 Things OIF Accomplished Per Year 2016-2023 

https://www.oifoundation.org 

Optimist International Foundation (OIF) Web Site   

Select  
“10 Things 2023” 

80 

http://oifoundation.org/


https://www.oifoundation.org 

Optimist International Foundation (OIF) Web Site   

81 

http://oifoundation.org/


https://www.oifoundation.org 

82 

Optimist International Foundation (OIF) Web Site   

Club Programs 

Click here for 

pull down menu 

Club Treasurer 

involvement 

required 

http://oifoundation.org/


83 

Club Programs 

https://www.oifoundation.org 

Optimist International Foundation (OIF) Web Site   

Check with your Club Foundation Rep (CFR) for details 

http://oifoundation.org/


84 

Club Programs 

https://www.oifoundation.org 

Optimist International Foundation (OIF) Web Site   

Check with your Club Foundation Rep (CFR) for details 

http://oifoundation.org/


https://www.oifoundation.org 

85 

Optimist International Foundation (OIF) Web Site   

Individual 

Programs 

Club Treasurer 

involvement 

NOT required 

http://oifoundation.org/


86 
Check with your Club Foundation Rep (CFR) for details 

Individual Programs 

https://www.oifoundation.org 

Optimist International Foundation (OIF) Web Site   

http://oifoundation.org/


CO/WY Optimist District Convention 

Club Treasurer Training 
 

• Useful Websites  

• CO Secretary of State     

 (WY Secretary of State for Cheyenne OC) 

• Site for IRS Form 990 / 990-N 

• OI & District Websites 

• Optimist International (OI) 

• Optimist Institute (formerly Learning Management System (LMS)) 

• Optimist International Foundation (OIF) 

• Optimist Leaders 

• CO/WY Optimist District 

• CO/WY Optimist District Facebook 

• District & Club Policies 
87 



Optimist Leader’s Web Site   

88 

Access “Optimist Leaders” website from OI website for: 

• Club Roster 

• Various reports: 

• T-shot 

• Aging 

• Club Roster Adjustments (CRAs) 

• Club Bylaws 

• Club Officer-Elect Reports (COERs) 

• etc. 



Optimist Leader’s Web Site   

89 

“Optimist Leaders” web site’s permissions dependent on Office Held: 

Log into “Optimist Leaders” website  

• Club Pres., Club Sec., Club Treas. Will be able to see data for 

 their Club.  Will be able to submit Club reports / forms 

• Lt. Govs.  Will be able to see data for all Clubs in their   

 respective Zones 

• Gov, Dist. Sec., Dist. Treas.  Will be able to see data for entire 

 District.  Will be able to submit Dist. reports / forms 

Bring up Optimist website  



Optimist International (OI) Web Site   

https://www.optimist.org 

90 

Select “Optimist Leaders – Login” 

https://www.optimist.org/


Optimist International (OI) Web Site   

https://www.optimist.org 

91 
Enter password you created after OI emailed Login Credentials to you 

Enter your email address 
(on file with OI) 

Select if forgot password, then follow instructions 

Select Login 

http://www.optimist.org/


Optimist Leader’s Web Site  

92 

Select respective club 

Sample Menu 

https://www.optimist.org/leaders/SelectClub.cfm 

 

Shows Levels you have 
Access to: 
• Member 
• Club 
• Zone 
• District 
• International 

Level(s) you have Access to determine(s) what you can see 

https://www.optimist.org/leaders/SelectClub.cfm


Optimist Leader’s Web Site  

Sample Menu 

https://www.optimist.org/leaders/SelectClub.cfm# 

 

93 

Club 
Balance 
Due to OI 

Club Meeting Place and Time 

Club Federal Tax ID (EIN) 

Region, District, and Zone Club is in 

Person who receives 
OI invoices 

Current Club Officers 

Lack of “Club Bylaws” box indicates Club 
has updated Club Bylaws to latest template 

https://www.optimist.org/leaders/SelectClub.cfm


Optimist Leader’s Web Site  

Sample Menu 

https://www.optimist.org/leaders/SelectClub.cfm# 

 

94 

Will see “Club Bylaws” box if Club has not yet updated Club Bylaws to latest template 

Club Bylaws Status 

Only Club President & Club Secretary can 
initiate Club Bylaws update from here 

Clubs must update Club 
Bylaws NLT 30 SEP 2024 

https://www.optimist.org/leaders/SelectClub.cfm


Optimist Leader’s Web Site  

Sample Menu 

https://www.optimist.org/leaders/ClubBylaws/ByLaws.cfm 

 

95 

Version 0 (2020.03) is current approved template version 

Per instructions, scroll down to 
edit/update approved bylaws 

Version 2023.06  is latest template version 

Clubs must update Club 
Bylaws NLT 30 SEP 2024 

https://www.optimist.org/leaders/ClubBylaws/ByLaws.cfm


Sample Club Bylaws – Online Form 

Date Signed by 
Club President 

Date Signed by 
Club Secretary 

Date Signed by OI 
Senior Director 

Optimist Leader’s Web Site  

https://www.optimist.org/leaders/SelectClub.cfm# 

 

96 

Normally, Club 
Secretary or Club 
President starts 
this process 

Bylaws’ text in Bold font in template is mandatory 
Bylaws’ text in regular font can be tailored to club 

Select “Reset Club Bylaws” to unlock for editing 

https://www.optimist.org/leaders/SelectClub.cfm


. : 

Optimist International – BOARD REPORT 

97 

Clubs must include 
these updates in Club 
Bylaws NLT 30 SEP 2024 

Club Bylaws will only be accepted 
through Optimist Leaders portal 

Standard Club Bylaws Updates 

Amended Text 



Optimist Leader’s Web Site  

Sample Menu 

https://www.optimist.org/leaders/SelectClub.cfm# 

 

98 

Scroll Down 

https://www.optimist.org/leaders/SelectClub.cfm


Optimist Leader’s Web Site  

Sample Menu 

https://www.optimist.org/leaders/SelectClub.cfm# 

 

99 

Club Officers-Elect 
(from COER) 

FOO members are identified with “FOO” in member number & 
“(Friend)” following name, i.e., “25FOO-0555 Doe, John (Friend)” 

(Contact OI to add Co-Presidents for next year) 

Club Officers & Club 
Officers-Elect are 
identified with names 
in bold font 

Club Officers can be changed/added by Club Officers & by 
District Governor  Instructions in Optimist Institute 

https://www.optimist.org/leaders/SelectClub.cfm


https://www.optimist.org/leaders/ClubRoster.cfm 

 

100 

Sample Club Roster – page 2 

Optimist Leader’s Web Site  

Move cursor over text to display 
member address & member # (& 
Club Office held, if any) 

https://www.optimist.org/leaders/ClubRoster.cfm


https://www.optimist.org/leaders/ClubRoster.cfm 

 

101 

Sample Club Roster – page 2 

Optimist Leader’s Web Site  

Move cursor over text to display 
member address & member # (& 
Club Office held, if any) 

https://www.optimist.org/leaders/ClubRoster.cfm


102 

Sample Club Roster – page 2 

Move cursor over text to display FOO Member Info 
including FOO Membership expiration 

Optimist Leader’s Web Site  

https://www.optimist.org/leaders/ClubRoster.cfm 

 

https://optimist.org/leaders/ClubRoster.cfm
https://www.optimist.org/
https://optimist.org/leaders/ClubRoster.cfm


103 

Sample Club Roster – page 2 

Move cursor over text to display FOO Member Info 
including FOO Membership expiration 

Optimist Leader’s Web Site  

https://www.optimist.org/leaders/ClubRoster.cfm 

 

https://optimist.org/leaders/ClubRoster.cfm
https://www.optimist.org/
https://optimist.org/leaders/ClubRoster.cfm


Optimist Leader’s Web Site  

Sample Menu 

https://www.optimist.org/leaders/SelectClub.cfm# 

 

104 

Club-Level Access provides “Add Member” & “Transfer a Member” Buttons 

Club-Level Access gives ability to delete member  Select member to be 
deleted and follow applicable instructions 

Members can be added to 
/ deleted from Club Roster 
by Club’s Secretary, 
Treasurer, or President 

https://www.optimist.org/leaders/SelectClub.cfm


105 

Sample Club Roster – page 2 

Optimist Leader’s Web Site  

https://www.optimist.org/leaders/ClubRoster.cfm 

 

Click on a member’s name to view 
contact & membership info  

https://optimist.org/leaders/ClubRoster.cfm
https://www.optimist.org/
https://optimist.org/leaders/ClubRoster.cfm


https://www.optimist.org/leaders/CRA/MemberDetail.cfm 

 

106 

Sample Club member’s contact & membership info  

Select “Back” 
when done 

Select “Edit” to update 
member’s contact info 

Optimist Leader’s Web Site  

https://optimist.org/leaders/CRA/MemberDetail.cfm
https://www.optimist.org/
https://optimist.org/leaders/CRA/MemberDetail.cfm


107 

Sample Club Roster – page 2 

Select “Add Member” 

Optimist Leader’s Web Site  

https://www.optimist.org/leaders/ClubRoster.cfm 

 

https://optimist.org/leaders/ClubRoster.cfm
https://www.optimist.org/
https://optimist.org/leaders/ClubRoster.cfm


108 

Sample Add Member Page 

https://www.optimist.org/leaders/CRA/MemberAdd.cfm 

 

Fill in applicable fields 

Optimist Leader’s Web Site  

Scroll Down 

https://optimist.org/leaders/CRA/MemberAdd.cfm
https://www.optimist.org/
https://optimist.org/leaders/CRA/MemberAdd.cfm
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Sample Add Member Page 

https://www.optimist.org/leaders/CRA/MemberAdd.cfm 

 

Select “Add Member” 

Fill in applicable fields 

Optimist Leader’s Web Site  

https://optimist.org/leaders/CRA/MemberAdd.cfm
https://www.optimist.org/
https://optimist.org/leaders/CRA/MemberAdd.cfm


110 

Sample Club Roster – page 2 

To delete member, select member to be deleted 

Optimist Leader’s Web Site  

https://www.optimist.org/leaders/ClubRoster.cfm 

 

https://optimist.org/leaders/ClubRoster.cfm
https://www.optimist.org/
https://optimist.org/leaders/ClubRoster.cfm


303-123-4567 

joejoy@happy.net 

Name:  Joe Joy 

Member # 25077-9999 

1234 Happy Lane 

Aurora, CO 89999 

United States 

Member # 25077-9999 

111 

Sample Club Roster – page 2 

To delete member, fill in this section and select “Delete” 

Optimist Leader’s Web Site  

https://www.optimist.org/leaders/ClubRoster.cfm 

 

https://optimist.org/leaders/ClubRoster.cfm
https://www.optimist.org/
https://optimist.org/leaders/ClubRoster.cfm


Optimist Leader’s Web Site  

Sample Menu 

https://www.optimist.org/leaders/SelectClub.cfm# 

 

112 

Select “Club Roster Report” for 
Detailed Club Roster (i.e., members’ 
contact info) 

https://www.optimist.org/leaders/SelectClub.cfm


https://www.optimist.org/leaders/reports/ClubRosterRpt.cfm 

 
Sample Club Roster Report 

Detailed club membership 
listing showing each member’s: 
• member # (“Roster”) 
• name & gender 
• sponsoring member name 

& member # 
• address 
• phone number(s) 
• email address(es) 
• membership type 
• date joined 
• club office(s) held 
• district office(s) held 
• int’l office(s) held 

District Club is in 

Zone Club is in 

Club Meeting Place and Time 

Club # & name 

Current Club Officers 

Club Officer-Elects 

Optimist Leader’s Web Site  

113 

https:///
https://www.optimist.org/
https://optimist.org/leaders/reports/ClubRosterRpt.cfm


Optimist Leader’s Web Site  

Sample Menu 

https://www.optimist.org/leaders/SelectClub.cfm# 

 

114 

Select “Reports” 

Administration  Used to change officers  

(Requires applicable permissions) 

https://www.optimist.org/leaders/SelectClub.cfm


Optimist Leader’s Web Site  

Sample Menu 

https://www.optimist.org/leaders/SelectClub.cfm# 

 

115 

Club View shows 
Club Number 

Club Roster 

Club Accounts Receivable Aging Report 

Club Roster 
Adjustments 
(CRAs) 

Scroll Down 

https://www.optimist.org/leaders/SelectClub.cfm


Optimist Leader’s Web Site  

Sample Menu 

https://www.optimist.org/leaders/SelectClub.cfm# 
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Club Officer-Elect Report (COER) Status 

Club Pride 

T-Shot 

Club Bylaws Status 

OI Membership 
Scoreboard/Leaderboard 

Scroll Up 

https://www.optimist.org/leaders/SelectClub.cfm


Optimist Leader’s Web Site  

Sample Menu 

https://www.optimist.org/leaders/SelectClub.cfm# 

 

117 

Can Select “Report” for 
Club Roster Report 

https://www.optimist.org/leaders/SelectClub.cfm


Optimist Leader’s Web Site  

Sample Menu 

https://www.optimist.org/leaders/SelectClub.cfm# 

 

118 

Select “Report” for Club Accounts 
Receivable Aging Report 

https://www.optimist.org/leaders/SelectClub.cfm


Optimist Leader’s Web Site  

119 

Sample Club Accounts Receivable Aging Report – Club-Level Access 

Shows if club is current on financial obligations to OI 

Select “Close” when done 

https://www.optimist.org/leaders/reports/reportaging.cfm 

 

https://optimist.org/leaders/reports/reportaging.cfm
https://www.optimist.org/
https://optimist.org/leaders/reports/reportaging.cfm


120 

Sample Club-Level Reports – page 1 

Optimist Leader’s Web Site  

https://www.optimist.org/leaders/reports/reports.cfm 

 

Select “Report” for Club Roster 
Adjustments (CRAs) Report 

Can adjust timeframe for CRA 

https://optimist.org/leaders/reports/reports.cfm
https://www.optimist.org/
https://optimist.org/leaders/reports/reports.cfm


Optimist Leader’s Web Site  

121 

Sample Club Roster Adjustments (CRAs) Report – Club-Level Access 

Select “Close” when done 

Shows member additions and deletions A = Additions 
D = Deletions 

https://www.optimist.org/leaders/reports/CRA_AddsDels.cfm 

 

https://optimist.org/leaders/reports/CRA_AddsDels.cfm
https://www.optimist.org/
https://optimist.org/leaders/reports/CRA_AddsDels.cfm


122 

Sample Club-Level Reports – page 1 

Optimist Leader’s Web Site  

https://www.optimist.org/leaders/reports/reports.cfm 

 

Scroll Down 

https://optimist.org/leaders/reports/reports.cfm
https://www.optimist.org/
https://optimist.org/leaders/reports/reports.cfm


Optimist Leader’s Web Site  

123 

https://www.optimist.org/leaders/reports/Reports.cfm 

 

Select “Club Bylaws - Online Form” 

Sample Club-Level Reports – page 2 

https://www.optimist.org/leaders/reports/reports.cfm


Optimist Leader’s Web Site  

124 

Sample Club Bylaws – Page 1 

https://www.optimist.org/leaders/ClubBylaws/ByLaws.cfm 

 

OI Template Version Date 

Scroll Down 

https://optimist.org/leaders/ClubBylaws/ByLaws.cfm
https://www.optimist.org/
https://optimist.org/leaders/ClubBylaws/ByLaws.cfm


Optimist Leader’s Web Site  

125 

Sample Club Bylaws – Page 1 

https://www.optimist.org/leaders/ClubBylaws/ByLaws.cfm 

 

Date Signed by OI 
Senior Director 

https://optimist.org/leaders/ClubBylaws/ByLaws.cfm
https://www.optimist.org/
https://optimist.org/leaders/ClubBylaws/ByLaws.cfm


Optimist Leader’s Web Site  

126 

Sample Club Bylaws – Last Page 

https://www.optimist.org/leaders/ClubBylaws/ByLaws.cfm 

 

Date Signed by OI 
Senior Director 

Date Signed by 
Club President 

Date Signed by 
Club Secretary 

https://optimist.org/leaders/ClubBylaws/ByLaws.cfm
https://www.optimist.org/
https://optimist.org/leaders/ClubBylaws/ByLaws.cfm


Optimist Leader’s Web Site  

Sample Menu 

127 

Scroll Down 

https://www.optimist.org/leaders/reports/Reports.cfm 

 

https://www.optimist.org/leaders/reports/reports.cfm


Optimist Leader’s Web Site  

Sample Menu 

128 

https://www.optimist.org/leaders/reports/Reports.cfm 

 

Select “Report” to submit COER 
(Nominally Club Secretary Duty) 

COER due 20 MAY 

COER can be submitted 
from 01 FEB to 30 SEP 

Club-Level Access provides “Report” Button 

https://www.optimist.org/leaders/reports/reports.cfm


Optimist Leader’s Web Site  

Sample Menu 

129 

https://www.optimist.org/leaders/reports/Reports.cfm 

 

Select month & “Report” for Monthly T-shot 

https://www.optimist.org/leaders/reports/reports.cfm


Optimist Leader’s Web Site  

130 

Sample Club-Level Monthly T-Shot Report – Club-Level Access 

Club Membership at beginning of 
current Optimist Year 

Club Membership at 
beginning of current month 

Club Membership on 
date of T-Shot Report 

Month To Date Net 

Year To Date Net 

Select “Close” when done 

https://www.optimist.org/leaders/reports/ReportTshot.cfm 

 

https://optimist.org/leaders/reports/ReportTshot.cfm
https://www.optimist.org/
https://optimist.org/leaders/reports/ReportTshot.cfm


131 

Optimist Leader’s Web Site  

https://www.optimist.org/leaders/reports/reports.cfm 

 

Select year & “Report” for Year-End Closing T-shot 

Sample Menu 

https://optimist.org/leaders/reports/reports.cfm
https://www.optimist.org/
https://optimist.org/leaders/reports/reports.cfm


Optimist Leader’s Web Site  

132 

Sample Club-Level Year-end Closing T-Shot Report 

Club Membership at beginning of 
Selected Optimist Year 

Club Membership at end of 
Selected Optimist Year 

Month To Date Net (Last Month of 
Selected Optimist Year) 

Year To Date Net at end of 
Selected Optimist Year 

Select “Close” when done 

https://www.optimist.org/leaders/reports/ReportTshotClose.cfm 

 

https://optimist.org/leaders/reports/ReportTshotClose.cfm
https://www.optimist.org/
https://optimist.org/leaders/reports/ReportTshotClose.cfm


Optimist Leader’s Web Site  

Sample Menu 

133 

https://www.optimist.org/leaders/reports/Reports.cfm 

 

Select “Scoreboard” here for Membership Numbers across OI (All Regions & Districts) 

https://www.optimist.org/leaders/reports/reports.cfm


. 
: 

. 
: 

Optimist Leader’s Web Site  

Sample Scoreboard 

134 

https://www.optimist.org/leaders/reports/ReportScoreboardLive.cfm 

Select “Close” when done 

CO/WY Optimist District 

https://www.optimist.org/leaders/reports/Reports.cfm


135 

Optimist Leader’s Web Site  

https://www.optimist.org/leaders/reports/reports.cfm 

 

Select “Invoices/Payments” for Club Dues Invoices & Club Roster Adjustment (CRA) Invoices 

Sample Club-Level Reports – page 1 

https://optimist.org/leaders/reports/reports.cfm
https://www.optimist.org/
https://optimist.org/leaders/reports/reports.cfm


136 

Sample Invoices / Payments Page 

Club Dues Invoices Club Roster Adjustments (CRA) Invoices 

Club Balance Due to OI 

. 

. 

. 
Club Online Payment History 

https://www.optimist.org/leaders/invoices/list.cfm 

 

Optimist Leader’s Web Site  

https://optimist.org/leaders/invoices/list.cfm
https://www.optimist.org/
https://optimist.org/leaders/invoices/list.cfm


137 

Sample Invoices / Payments Page 

Select Club Invoice from list & then 
select “Show Club Invoice” 

https://www.optimist.org/leaders/invoices/list.cfm 

 

Optimist Leader’s Web Site  

https://optimist.org/leaders/invoices/list.cfm
https://www.optimist.org/
https://optimist.org/leaders/invoices/list.cfm


138 

Sample Club Dues Invoice 

Club Balance Due to OI 

https://www.optimist.org/leaders/invoices/ViewClubInv.cfm 

 

Optimist Leader’s Web Site  

Scroll Down 

https://optimist.org/leaders/invoices/ViewClubInv.cfm
https://www.optimist.org/
https://optimist.org/leaders/invoices/ViewClubInv.cfm
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Sample Club Dues Invoice 

Pay by Credit Card 

https://www.optimist.org/leaders/invoices/ViewClubInv.cfm 

 

Optimist Leader’s Web Site  

Club Online Payment History 

https://optimist.org/leaders/invoices/ViewClubInv.cfm
https://www.optimist.org/
https://optimist.org/leaders/invoices/ViewClubInv.cfm
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Sample Invoices / Payments Page 

Select CRA Invoice from list & then 
select “Show CRA Invoice”  

https://www.optimist.org/leaders/invoices/list.cfm 

 

Optimist Leader’s Web Site  

https://optimist.org/leaders/invoices/list.cfm
https://www.optimist.org/
https://optimist.org/leaders/invoices/list.cfm
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Sample CRA Invoice 

Select “Close” when done 

Pay by Credit Card 

Club Balance Due to OI 

https://www.optimist.org/leaders/invoices/ViewCraInv.cfm 

 

Optimist Leader’s Web Site  

https://optimist.org/leaders/invoices/ViewCraInv.cfm
https://www.optimist.org/
https://optimist.org/leaders/invoices/ViewCraInv.cfm


CO/WY Optimist District Convention 

Club Treasurer Training 
 

• Useful Websites  

• CO Secretary of State     

 (WY Secretary of State for Cheyenne OC) 

• Site for IRS Form 990 / 990-N 

• OI & District Websites 

• Optimist International (OI) 

• Optimist Institute (formerly Learning Management System (LMS)) 

• Optimist International Foundation (OIF) 

• Optimist Leaders 

• CO/WY Optimist District 

• CO/WY Optimist District Facebook 

• District & Club Policies 
142 



. 

: 

Select “Junior 

Optimist 

International” for 

info. on CO/WY 

Optimist District JOI 

clubs  

CO/WY Optimist District Web Site   

https://www.optimistcowy.org 
  

This website is a work in progress 

143 

http://www.optimistleaders.org
http://www.optimistleaders.org


. 

: 

Select “Programs” 

pull-down menu for 

info. on OI programs  

(i.e., Oratorical 

Contest, Essay 

Contest, Junior 

Golf, Respect for 

Law, etc.) 

& Brain Bowl 

CO/WY Optimist District Web Site   

https://www.optimistcowy.org 
  

144 

http://www.optimistleaders.org
http://www.optimistleaders.org


. 

: 

CO/WY Optimist District Web Site   

https://www.optimistcowy.org 
  

Select 

“CONFERENCES” for 

info. on:  

• CO/WY Optimist 

District 

Conferences & 

Convention 

• OI Convention 

145 

http://www.optimistleaders.org
http://www.optimistleaders.org


CO/WY Optimist District Web Site   

https://www.optimistcowy.org 
  

Select “Member 

Login” to 

register online 

146 

Scroll 

Down 

http://www.optimistleaders.org
http://www.optimistleaders.org


CO/WY Optimist District Web Site   

https://www.optimistcowy.org 
  

147 

Instructions 

on how to 

register online 

Conference/Convention 

Presentation(s) / Agenda(s) 

http://www.optimistleaders.org
http://www.optimistleaders.org


. 

: 

CO/WY Optimist District Web Site   

https://www.optimistcowy.org 
  

Select “District 

Clubs” for info. On 

each Club in 

CO/WY Optimist 

District 

148 

http://www.optimistleaders.org
http://www.optimistleaders.org


. 

: 

CO/WY Optimist District Web Site   

https://www.optimistcowy.org 
  

Select 

“Newsletters” to 

see saved District 

Newsletters 

149 

http://www.optimistleaders.org
http://www.optimistleaders.org


. 

: 

CO/WY Optimist District Web Site   

https://www.optimistcowy.org 
  

Select 

“MEMBERS” pull-

down menu 

150 

http://www.optimistleaders.org
http://www.optimistleaders.org


. 

: 

CO/WY Optimist District Web Site   

https://www.optimistcowy.org 
  

Click on 

“RESOURCES” 

for access to 

CO/WY Optimist 

District: 

• Forms 

• Policies 

• Connections 

Forum Videos 

• Training 

Presentations 

• Etc. 

 

 (password req’d) 

151 

http://www.optimistleaders.org
http://www.optimistleaders.org


Enter CoWyBB25# and select “Enter” 

Please limit dissemination of CoWyBB25# password to active CO/WY District Optimists 

https://www.optimistcowy.org 
  

CO/WY Optimist District Web Site   

152 

http://www.optimistleaders.org
http://www.optimistleaders.org


RESOURCES Page 

OI Member Resources Web Site 

District  

Expense  

Voucher 

https://www.optimistcowy.org 
  

CO/WY Optimist District Web Site   

District 

Policies 

District Leadership Directory 

Scroll 

Down 

153 

Branding Guidelines 

Connections Forum Videos 

http://www.optimistleaders.org
http://www.optimistleaders.org


https://www.optimistcowy.org 
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Membership Applications 
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This website is a work in progress 

District Financial Files / Leadership Meeting Minutes  

RESOURCES Page 

Training Presentations / Materials 
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CO/WY Optimist District Convention 

Club Treasurer Training 
 

• Useful Websites  

• CO Secretary of State     

 (WY Secretary of State for Cheyenne OC) 

• Site for IRS Form 990 / 990-N 

• OI & District Websites 

• Optimist International (OI) 

• Optimist Institute (formerly Learning Management System (LMS)) 

• Optimist International Foundation (OIF) 

• Optimist Leaders 

• CO/WY Optimist District 

• CO/WY Optimist District Facebook 

• District & Club Policies 
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https://www.facebook.com/cowyoptimist 
  

CO/WY Optimist District Facebook Page   
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CO/WY Optimist District Convention 

Club Treasurer Training 
 

• Useful Websites  

• CO Secretary of State     

 (WY Secretary of State for Cheyenne OC) 

• Site for IRS Form 990 / 990-N 

• OI & District Websites 

• Optimist International (OI) 

• Optimist Institute (formerly Learning Management System (LMS)) 

• Optimist International Foundation (OIF) 

• Optimist Leaders 

• CO/WY Optimist District 

• CO/WY Optimist District Facebook 

• District & Club Policies 
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• Define: 

• How District conducts its business 

• District Leadership Positions – Officers & Committees 

• District Finances 

• How District addresses delinquent Clubs 

• District Conferences/Convention 

• District Scholarship Contests 
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• Should: 

• Conform with OI Bylaws & Policies 

• Promote efficient & effective District administration 

• Provide continuity to District practices & procedures 

District Policies 



• May be divided into “Club Policies” and “Board Policies” 

• Should: 

• Be consistent with your OI-approved Club Bylaws 

• Provide more details than your Club Bylaws on how your 

clubs operate 

• May help your Club prevent unnecessarily “reinventing the 

wheel” 

• Define: 

• Club Leadership Positions 

• Club Board of Directors 

• Club Finances 

• Club Projects 
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Club Policies 
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Sample “Club Policies” Table of Contents 

 

Sample “Board Policies” Table of Contents 

Club Policies 
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• Club Finance Committee 
• Club Budget 

• Club Bank Accounts 

• Available Tools 
• Useful Websites 

• Introductions / Expectations 

• Club Leadership 

• Club Treasurer’s Responsibilities 

• Club Treasurer’s Key Milestones 

• District & Club Policies 

• Optimist International (OI) Dues-Paying Levels 

• OI vs OI Foundation 

• Supporting Information 

CO/WY Optimist District Convention 

Club Treasurer Training 

Summary 
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Instructor:     

   Gunar Neumann, DTC OC 

   303-766-9649 (home) 

   303-829-7903 (cell) 

   gunarneumann@comcast.net 

 

CO/WY Optimist District Convention 

Club Treasurer Training 

 

 

 

  Questions? 
 

 

mailto:gunarneumann@comcast.net
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• Supporting Information 

CO/WY Optimist District Convention 

Club Treasurer Training 

• CO/WY Optimist District Contests 



             * 

 

 

 

 

 

 

 

 

 
 

* Contact Info will be in CO/WY Optimist District Directory 
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• Brain Bowl 

CO/WY Optimist District Convention 

Club Treasurer Training 

 

• CO/WY Optimist District Contests: 

• Oratorical Contest 

• Comm. Contest for Deaf & Hard of Hearing (CCDHH) 

• Essay Contest 

• Junior Golf 
• Co-Chairs:  Bob Meyer & Joe Marci 

• Chair:  Jeff Gartz 

• Chair:  TBD 

• Chair:  Steve Gorrell 

• Chair:  Connie Ackerman 


